Audit Notification

Date:

To:		 -------------------------    				-----------------------------
(Name of Auditor)					(Lead Auditor/ Auditor)

Please carry out an audit as detailed below:

Organization: ASARECA Secretariat
Department: 
Address: Plot 5,Mpigi Road, P.o.Box 765, Entebbe,Uganda
Tel No:
Contact Person: Dr. Enock Warinda 

Audit Type: Internal Audit – follow up audit

Audit Scope: Work of correcting all NCs from last audit

Audit Date: Friday 13th, 2010

Audit Time: 4:30 PM – 5 PM

Notes:
Request respective process owners of each department to work on the recommendations and Non conformances as early as possible. We must close all NC’s by end of this week.

Achilley Kiwanuka Ssebwana
Management Representative

CC: 	
	




Audit Schedule

Date: 24 - 29 July 2022

	

	DAY 2: Mon 25 Jul 2022:  Department

	Time (EAT)
	ISO Clause
	Responsible

	08:00-08:30
	Quality Manual and QMA Planning
Control of Document
Control of Record
Internal Communication
Management Responsibility
Competence, awareness & Training
Infrastructure and work environment
Customer Related Process
Design and Development
Purchasing
Control of production & service delivery and their validation including post delivery activities
Identification, traceability & product status
Customer Property
	

	08:30-08:50
	
	

	08:50-9:00.m
	
	

	09:00-9:40
	
	

	09:40-10:30
	
	

	10:30-11:00
	
	

	11:00-11:30
	
	

	11:30-12:30
	Identification, traceability & product status
Customer Property
Preservation of Product
Control of measuring and Monitoring Devices
Customer Satisfaction
Internal Audit
Monitoring and measurement of process and product
Control of Nonconforming Product
Analysis of Data
Corrective Action
Preventive Action
	

	12:30-1:00
	
	

	1:00-2:00
	
	

	2:00-3:30
	
	

	3:30-4:30
	
	

	4:30-5:00
	
	

	5:30-6:00
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